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INTRODUCTION 



Introduction 

• Thank you for being a part of this new 
initiative! 

• Why was the position created? 
– To address the need for experienced election 

judges at the Registration Duty Station. 
– To reduce the management burden of the Head & 

Assistant Head Judge. 
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Agenda 

1. Registration Specialist Duties 
2. MN Registration/Voting Eligibility 
3. Election Day Registration Process Review 
4. Voter Registration Application Review 
5. Proofs of Residence Review 
6. Activities & Quiz 
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REGISTRATION SPECIALIST DUTIES 



Duties 

2016 EJ Manual Pgs. 16, 77 
 
• All duties of a Team Judge assigned to the Registration 

Duty Station. 
• Monitor and mentor Team Judges serving at the 

Registration Duty Station. 
• Perform hourly audits of the Voter Registration 

Applications and the New Registrants Green Roster. 
• Lead opening and closing of the Registration Duty 

Station. 
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Opening the Registration Duty Station 

• Retrieve the Registration Bag from the Blue 
Supply Case and place materials at the table(s) 
designated as the Registration Duty Station. 

• Retrieve 2-3 Greeter’s Lists (# depending on 
needs of polling place) from the Head Judge. 

• Work with Team Judges to resolve any 
questions they may have about registration. 
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Monitoring & Mentoring Team Judges 

2016 EJ Manual Pg. 121 
 
• Why is mentoring Team Judges important? 
• Observe your team completing their duties. 
• Provide constructive feedback using CPR. 

– Constructive vs. unconstructive feedback. 
– Compliment, Positive correction, Review. 

• For example… 
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Hourly Audits 

• If voter traffic at station is manageable. Don’t 
keep a voter waiting. 

• Voter Registration Applications (VRAs) and 
New Registrants Green Roster. 
– Take note of any errors and use these as teaching 

moments for Team Judges. 
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Closing the Registration Duty Station 

2016 EJ Manual 147, 148, and 150 
 
• Election Day Registration Envelope 

– Place in envelope: 
• Precinct List of Persons Vouching 
• Record of Attempted Registration 
• Bundles of New Registrants Green Roster page & corresponding VRAs 

– Complete front. 
– Seal. 
– Four election judges sign over the seal. 

• Provide total # of Election Day registrations to Head & 
Assistant Head Judge (for Results Tapes and Voter Statistics 
Worksheet). 

10 



11 

MN REGISTRATION/VOTING ELIGIBILITY 



MN Registration/Voting Eligibility Requirements 

2016 EJ Manual Pg. 78 
 

• 18 years old by Election Day. 
• Citizen of the United States. 
• Minnesota resident for 20 days. 
• If convicted of a felony, finished with all parts of 

felony sentence including probation or parole. 
• May vote while under guardianship unless court 

order has specifically revoked voting rights. 
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ELECTION DAY REGISTRATION PROCESS REVIEW 



Election Day Registration Process 
2016 EJ Manual Pg. 78 

 
1. Ask voter for name. 
2. Check for name on Absentee Election Day Registrants for Polling 

Place list. 
3. Ask voter for address. 
4. Confirm voter isn’t already registered using the Greeter’s List. 
5. Confirm voter is in the correct polling place using the Precinct 

Finder. 
6. Have voter complete top of Voter Registration Application (VRA). 
7. Verify voter’s proof of residence and complete bottom of VRA. 
8. Print voter’s name, address, and date of birth on New Registrants 

Green Roster. 
9. Have voter sign Green Roster. 
10. Issue a Voter’s Receipt. 
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Serving Homeless Voters 

2016 EJ Manual Pg. 93, 163 
 

• Voter writes a description of where they usually 
sleep in box 4 of the voter registration 
application. 

• Judge verifies that the location described is 
within the precinct. 
– Precinct Finder, call to HQ. 

• Voter provides proof of residence (most likely a 
voucher). 
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Serving Voters with Multiple Residences 

2016 EJ Manual Pg. 93, 163 
 
• A voter may only declare one residence for 

the purposes of voting. They may register and 
vote in only one place. 

• It is up to the voter to make the determination 
of their principal place of residence.  
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VOTER REGISTRATION APPLICATION REVIEW 
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2016 EJ Manual 
Pg. 80 

 
• Voter 

Registration 
Application 
(VRA) 

• P.O. box or 
General 
Delivery 
cannot be 
used in box 
#4. 

• Box #5 not 
applicable in 
Minneapolis. 
 

 



Election Judge Official Use Only Section 

• Always complete W, P, SD, and Initials fields. 
• Can use old forms, see example on top. 
• For out-of-state ID’s, write state. 
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PROOFS OF RESIDENCE REVIEW 
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Proofs of Residence 

• To register on Election Day in Minnesota, 
think: “the voter needs proof of residence,” 
NOT “the voter needs photo ID.” 
– Some proofs don’t involve photo ID at all. 

• 2016 EJ Manual 
– Pg. 85 (Lists of proofs) 
– Pg. 164 (Registration Requirements document; 

visual examples) 
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Proofs of Residence “Stand-alone” 

• Valid MN Driver’s License, MN Learner’s 
Permit, MN ID card, or receipt for any one of 
these. 
– If card says “status check”… (2016 EJ Manual Pg. 

85) 
• Tribal ID card with name, current address, 

signature, and picture issued by the tribal 
government of a tribe recognized by the 
Bureau of Indian Affairs.  
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Proofs of Residence – “Combo” 
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COLUMN 1 – Photo ID with current name 
(can be expired) 

• Driver’s license, state ID card, 
or learner’s permit issued by 
any state 

• United States Passport 
• United States Military or 

Veteran ID (new in 2016) card. 
• Tribal ID card with name, 

signature and photo of the 
voter 

• Minnesota university, college, 
or technical college ID card 

• Minnesota high school ID card 

COLUMN 2 – Approved document with current 
name and current address (can be shown on 

portable electronic device) 
• Residential lease or rental agreement 

(must be valid through Election Day). 
• Current student fee statement. 
• Bill, account statement, or start of 

service notification, due or dated 
within 30 days of Election Day for: 

– Phone (landline, cell, VOIP, etc.) 
– TV (cable, satellite, etc.) 
– Internet services 
– Solid Waste or sewer services 
– Electric, gas, or water 
– Banking or credit card 
– Rent or mortgage payments 
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Proofs of Residence – “Other” 
• Voter Voucher 

– Voucher Form 
– Limit of 8 (track on Precinct List of Persons Vouching; 2016 EJ Manual 

Pg. 89) 
– Someone who registers on Election Day who is vouched for can’t 

vouch for someone else on that same day. 
• Employee Voucher 

– Voucher Form 
– Must show proof of employment at a residential facility in the precinct 

(employee ID; name on employee list; signed statement). 
– Can vouch for an unlimited number of residents who live at the facility 

in which they work. 
• Notice of Late Registration 
• Valid registration in same precinct 
• College student ID with name on Student Housing List 
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• 2016 EJ 
Manual Pg. 
83 

• Voucher 
Form 

• New in 2016: 
space for 
voucher to 
print name. 

 



REVIEW OF MATERIALS 
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Review of Materials 
2016 EJ Manual Pg. 77 (overview with pg. citations for each) 

 
• Greeter’s List 
• Precinct Finder 
• Voter Registration Application 
• Voucher Form 
• New Registrants Green Roster 
• Absentee Election Day Registrants for Polling Place 
• Precinct List of Persons Vouching 
• Certified List of Employees of Residential Facilities 
• Record of Attempted Registration 
• Voter’s Receipt 
• Election Day Registration Envelope 
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ACTIVITIES & QUIZ 
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